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1.0 InPlace navigation
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3.0 Understanding and locating your 
allocation

This handbook is designed to help 
Years 3 & 4 MD students navigate 
the placement system, InPlace. 
It provides essential information on 
how to use the system and 
understanding your allocations.
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navigation
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How to find, log in and 
navigate the Placement 
System, InPlace.



1.1 Logging into the Placement System
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To preference for your allocations, you will need to access the placement system, InPlace.

You can access InPlace via my.UQ or through the below URL:

https://placements.uq.edu.au/

Click on the Staff and Students 
button to log in via ‘Single Sign On’ 
(using your UQ student credentials)

Need help with logging in?
help@its.uq.edu.au

https://my.uq.edu.au/
https://placements.uq.edu.au/
mailto:help@its.uq.edu.au
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1.2 Student home screen
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1.3 Student home screen breakdown
Toolbar – shows all the available pages. Clicking on a specific page in the Toolbar will take you to that page.

Confirmed Pane – displays your confirmed upcoming placement, this will only be visible once your placement has
been confirmed.

* The confirmed pane only shows your upcoming placement. To view all your confirmed placements, click the “view all
confirmed” button



1.4 Student home screen breakdown cont.
To Do list – displays all the items you need to complete. The items will remain here until they have been actioned. Clicking on
each item will take you to the relevant page for the To Do item.

User Account menu – Clicking on the drop-down arrow next to your name will display links to your details, help and log out.
Clicking any of these links will take you to the page for that link.
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If it is a requirement to upload documents to InPlace, please follow the instructions outlined below: 
1. Click on the specific item within your To Do list.
2. Navigate down the Student details page to find where you need to upload your document. Files can either be 

selected or dragged and dropped into the attachment area.

Note! Multi page documents need to be loaded as one attachment. On most pages, only one document can be loaded 
per field.

2.1 How to upload documents
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Select or drag files

Submit – once you’ve loaded your file 
Cancel – to return to the home page
Reset – to remove the file that has been loaded
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Understanding 

and locating 
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Where to find, and see 
your placement allocation
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Where can I see my allocation?

Your allocations will be visible in the placement system, InPlace, in the confirmed pane once allocations are 
released to students.

3.1 Locating your Allocation (Year 3)

Once allocations have been 
released to students, your 
allocated clinical immersions 
will appear in the ‘Confirmed’ 
pane on the Placement 
System Home screen
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What is my Allocation?

Your allocation is the placement offering which you will be undertaking throughout the year. 

Where can I see my allocation?

Your allocation will be visible in the Placements system, in the Confirmed pane

3.2 Understanding your allocation (Year 4)

The first clinical 
placement will 
appear in the 
confirmed pane on 
the placements 
home screen.



Understanding your allocation (Year 4)
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By Clicking the “View All Confirmed” button it will take 
you to the list of all your clinical placements associated 
with the offering you have been allocated.
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The Work Integrated Learning Team

Contact
Faculty of Medicine
med.placements@uq.edu.au

Ochsner Student Administration Team
med.ocsStudentAdmin@uq.edu.au
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