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InPlace

navigation

How to find, log in and
navigate the Placement
System, InPlace.




1.1 Logging into the Placement System

To preference for your allocations, you will need to access the placement system, InPlace.

You can access InPlace via my.UQ or through the below URL:

U THE UNIVERSITY
https://placements.uq.edu.au/ N OF QUEENSLAND

Staff and Students

Click on the Staff and Students -
button to log in via ‘Single Sign On’
(using your UQ student credentials)

Other Accounts

Need help with logging in?
help@its.ug.edu.au

Quantum Information Technology Cookie Palicy

FRinPlace

Smart Placernent Solutions



https://my.uq.edu.au/
https://placements.uq.edu.au/
mailto:help@its.uq.edu.au

1.2 Student home screen
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To Do listes g

Home

Confirmed

Requirements

Available (@heéH

ﬂ? Confirmed

MNEXT ATTENDING:

mm Burwood Health »

19 Jan, 12:00AM - 11:58PM

Confirmed
pane view All Confirmed
ToDe @
A* Information required for Compliance for clinical placement - Security

Checks and Placement Requirements >

Student survey on placement - ZB is awaiting your response

>
Agency Preferences are now open for 3rd Year Medicine Placements.
Closing on: 15/12/2016. >
Flacement Block Preferences are now open for 3rd Year Medicine
Placements. Closing on: 31/12/2016 ?

EinPlace

Calendar Shared Documents EGibson %

My Details
Available
[' Staff

Help
L)
Log Out

Seminars (3]

| View recommended View shortlisted

Notifications

Message Board - Message Board: Timesheet and placement evaluation
Students, Please ensure you have completed your timesheet, CSAT &
Review 10 De handed In o placement Coordinator within 1 week of completing
placement.

Placement Preferences for sid-test close on 19/01/2017. Don't miss out!

You have been assigned to Western Hospital to start: 6/02/2017.

User Account
menu

Available

pane

Notifications
list




1.3 Student home screen breakdown

Toolbar — shows all the available pages. Clicking on a specific page in the Toolbar will take you to that page.

Toolbar —» Home Confirmed Available (@Rew Requirements Calendar Shared Documents

Confirmed Pane — displays your confirmed upcoming placement, this will only be visible once your placement has
been confirmed.

'27 Confirmed

NEXT ATTENDING:

msm Burwood Health »
19 Jan, 12:00AM - 11:58PM

Confirmed

* The confirmed pane only shows your upcoming placement. To view all your confirmed placements, click the “view all
confirmed” button



THE UNIVERSITY
% OF QUEENSLAND
AUSTRALIA

1.4 Student home screen breakdown cont.

To Do list — displays all the items you need to complete. The items will remain here until they have been actioned. Clicking on
each item will take you to the relevant page for the To Do item.

To Do list =

To Dne

X Information required for Compliance for clinical placement - Secunty
Checks and Placement Requirements

g Studentsurvey on placement - 7B is awaiting your responsze

>
i= Agency Preferences are now open for 3rd Year Medicine Placements.
Closing on: 13/12/2016.
g Placement Block Preferences are now open for 3rd Year Meditine
Placements. Closing on: 31/12/2016 >

User Account menu — Clicking on the drop-down arrow next to your name will display links to your details, help and log out.
Clicking any of these links will take you to the page for that link.

=

My Details
Staff
Help

Log Out

User Account
menu
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2.1 How to upload documents

If it is a requirement to upload documents to InPlace, please follow the instructions outlined below:
1. Click on the specific item within your To Do list.

2. Navigate down the Student details page to find where you need to upload your document. Files can either be
selected or dragged and dropped into the attachment area.

Note! Multi page documents need to be loaded as one attachment. On most pages, only one document can be loaded
per field.

Checklist

Select or drag files

A

% Select or drag a file

Submit — once you've loaded your file
Cancel — to return to the home page
Reset — to remove the file that has been loaded
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Understanding

and locating
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Where to find, and see
your placement allocation




3.1 Locating your Allocation (Year 3)

Where can | see my allocation?

Your allocations will be visible in the placement system, InPlace, in the confirmed pane once allocations are
released to students.

Home Confirmed Available Requirements

Confirmed

Once allocations have been
released to students, your
allocated clinical immersions
will appear in the ‘Confirmed’
pane on the Placement
System Home screen

"



3.2 Understanding your allocation (Year 4)

What is my Allocation?
Your allocation is the placement offering which you will be undertaking throughout the year.
Where can | see my allocation?

Your allocation will be visible in the Placements system, in the Confirmed pane

Home Confirmed Available Requirements

Confirmed

The first clinical
placement will
appear in the
confirmed pane on
the placements
home screen.
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Understanding your allocation (Year 4

I — By Clicking the “View All Confirmed” button it will take
e AT RN you to the list of all your clinical placements associated
* Royal Brisbane and Women's Hospital » W|th the Offel'ing yOU have been a||Ocated.

W 4/01/2019 - 24/02/2019

View All Confirmed

View by status

view by status b

9 results of 9

Name Type Period Duration Status
Royal Brisbane and Women's Placement 14/01/2019 - 30 Days Obstetrics and Upcoming
Hospital 24/02/2019 Gynaecology

Royal Brishane and Women's Placement 25/02/2019 - 30 Days Personal Learning Course  Upcoming
Hospital 1/04/2019 (PLC - Elective)

Royal Brisbane and Women's Placement 15/04/2019 - 30 Days Paediatric Upcoming
Hospital 26/05/2018

Royal Brishane and Women's Placement 24/06/2019 - 30 Days Medical Specialties Upcoming
Hospital 4/08/2019

Royal Brishbane and Women's Placement 5/08/2019 - 15 Days Orthopaedics Upcoming
Hospital 25/08/2019

Royal Brisbane and Women's Placement 26/08/2019 - 15 Days Emergency Upcoming
Hospital 15/09/2019

Royal Brisbane and Women's Placement 23/09/2019 - 10 Days Anaesthetics Upcoming
Hospital 6/10/2019

Royal Brishane and Women's Placement 7/10/2019 - 10 Days ICU Upcoming
Hospital 20/10/2019

Royal Brisbane and Women's Placement 21/10/2019 - 10 Days Ophthalmology Upcoming
Hospital 3/11/2019
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Contact

Placements Team (Brisbane)
Faculty of Health, Medicine and Behavioural Sciences

med.placements@ugq.edu.au

Ochsner Student Administration Team (New Orleans)
med.ocsStudentAdmin@uq.edu.au

CRICOS 00025B
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